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Just as important, make sure your speech is tailored to the occasion. For example, if
you are honoring your mother, or father at a retirement party, your speech should be
different than if you are delivering a speech at a work dinner. If you have prepared a
speech in an electronic file, make sure that you save it in more than one format. A
simple way to make sure that you have saved it in the right format is to open it in
Windows Document Explorer . Click the tiny triangles in the top right corner of the

window, select your file and click Save. If you save it in more than one format, you will
be able to open the file in any of the formats that you select. When choosing your

speech topic make sure that it is one that will be useful to everyone who will attend.
For example, you are not likely to find many business owners talking about their

hobbies or hobbies. Some final advice is to be sure that your speech is neither too
short nor too long. If you are the host or master of ceremonies, you have the ability to
stick to the time you are given or to extend it a bit if needed. Whatever you do, do not
read it yourself. a farewell speech to the world of islam is the last speech that prophet
mohammad (pbuh) spoke at madinah. however the written version of this speech is

lost forever. a lot of muslims believe that the only way to know this speech in original
urdu language is to follow the steps of prophet mohammad (pbuh). but unfortunately
none of the present day scholars know how to translate this speech in urdu. therefore,

many scholars are searching for this speech and others who are interested in this
speech believe that it is lost forever, then there is no way to reach this speech in urdu.
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